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I. Introduction 
 

¢ƘŜ DŜƴŜǎƛǎ tŀǊŜƴǘǎ aƻŘǳƭŜ ƛǎ ŀ ǎŀŦŜΣ ǎŜŎǳǊŜ ǿŀȅ ǘƻ ǾƛŜǿ ȅƻǳǊ ŎƘƛƭŘΩǎ ǎŎƘƻƻƭ ǊŜŎƻǊŘ ŦƻǊ 
the current school year.  You have access to the following information: 
 

- ¸ƻǳǊ ŎƘƛƭŘǊŜƴΩǎ aŀǊƪƛƴƎ tŜǊƛƻŘ DǊŀŘŜǎ 
- ¸ƻǳǊ ŎƘƛƭŘ ƻǊ ŎƘƛƭŘǊŜƴΩǎ wŜǇƻǊǘ /ŀǊŘǎ 
- ¸ƻǳǊ ŎƘƛƭŘ ƻǊ ŎƘƛƭŘǊŜƴΩǎ Řŀƛƭȅ ŀǘǘŜƴŘŀƴŎŜ ǊŜŎƻǊŘ. 
- Teacher Gradebook assignments and assignment grades for your child or 

children. 
 

 

The rest of this manual will guide you through all of the screens which may be available 
to you and how to use them.  Please be aware that you may not see every screen for 
every one of your students (if you have more than one student in the school district). 
Screens may not be displayed if they do not apply to your student. 
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II. Logging In - 
https://parents.genesisedu.com/redbankcharter/p
arents?gohome=true 

 

 
 

Logging In 
Logging into Genesis is very simple: 

1. Go to the Parent Access URL supplied with your district 
welcome packet. 

2. Enter your Email Address in the óUsernameô field 
3. 9ƴǘŜǊ ȅƻǳǊ tŀǊŜƴǘ !ŎŎŜǎǎ ǇŀǎǎǿƻǊŘ ƛƴ ǘƘŜ ΨtŀǎǎǿƻǊŘΩ field. 
4. /ƭƛŎƪ ǘƘŜ ΨLoginô button 

 

Logging In for the First Time 
The very first time you login you will be required to change your password.   
 
What if I forget my password? 
If you forget your password, you must contact your school or district office.  You should 
receive information on where to call with your district packet.   You will be given a new 
randomly generated password.  The new password maybe mailed to your email 
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account.  The first time you login with your new password, you will be required to 
change it. 
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III. Student Summary Dashboard Screen 

A. Your ñHOMEò Screen - The Student Dashboard 

 

 
 

DŜƴŜǎƛǎ tŀǊŜƴǘ !ŎŎŜǎǎ άIƻƳŜέ ς Student Dashboard Screen 
When you login to Genesis Parent Access the first screen you see is Parent Access 
άIƻƳŜέΦ   ¢Ƙƛǎ ƛǎ ǘƘŜ {ǘǳŘŜƴǘ 5ŀǎƘōƻŀǊŘ ǎŎǊŜŜƴΦ  ¸ƻǳ ǿƛƭƭ ǎŜŜ ŀ ΨŘŀǎƘōƻŀǊŘΩ ŦƻǊ ŜǾŜǊȅ 
student linked to your login. 
 
9ŀŎƘ ǎǘǳŘŜƴǘΩǎ ΨŘŀǎƘōƻŀǊŘΩ Ŏƻƴǘŀƛƴǎ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ƛƴŦƻǊƳŀǘƛƻƴΥ 
 

 Basic information about the student:  student id, homeroom, grade, age.  If you are 
viewing the screen during the school day, you will also see information about the 
Ŏƭŀǎǎ ȅƻǳǊ ǎǘǳŘŜƴǘ ƛǎ ƛƴ ΨǊƛƎƘǘ ƴƻǿΩΥ  current class, current teacher and current room.  
(NOT APPLICABLE FOR RED BANK CHARTER SCHOOL) 

 ¢ƘŜ ǎǘǳŘŜƴǘΩǎ ŀttendance summary for the current week ς this shows you a color 
coded attendance code for each of the week. 

 Assignment summary for the current week ς how many are due each day (MAY 
OR MY NOT BE AVAILABLE FOR VEIW ςDEPENDS ON TEACHER POSTINGS) 

The highlighted course 

is the one the student is 

scheduled to be in óright 

this very minuteô.   
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More Information About Each Student 
¢ƘŜ ΨtŀǊŜƴǘ !ŎŎŜǎǎ IƻƳŜΩ ǎŎǊŜŜƴ Ƙŀǎ ŀ ŘŀǎƘōƻŀǊŘ ŦƻǊ ŜŀŎƘ ƻŦ ȅƻǳǊ ǎǘǳŘŜƴǘǎΦ  ¢ƘŜ ƻǘƘŜǊ 
tabs give you more information about one student at a time.  

 

 
If your child has a schedule (in high school or middle school), click the  icon to get a 
printable copy of their schedule. 
 
The Selected Student 
hƴƭȅ ƻƴŜ ǎǘǳŘŜƴǘ Ŏŀƴ ōŜ ΨǎŜƭŜŎǘŜŘΩ ŀǘ ƻƴŜ ǘƛƳŜΦ  ²ƘŜƴ ȅƻǳ ΨǎŜƭŜŎǘΩ ŀ ǎǘǳŘŜƴǘ ǘƘŀǘ 
ǎǘǳŘŜƴǘΩǎ ƛƴŦƻǊƳŀǘƛƻƴ ǿƛƭƭ ŀǇǇŜŀǊ ǿƘŜƴ ŀƴȅ of the additional tabs are clicked.    For 
ƛƴǎǘŀƴŎŜΣ ƛŦ ȅƻǳ ŎƭƛŎƪ ǘƘŜ Ψ!ǘǘŜƴŘŀƴŎŜΩ ǘŀōΣ ȅƻǳ ǿƛƭƭ ǎŜŜ ǘƘŜ ǎŜƭŜŎǘŜŘ ǎǘǳŘŜƴǘΩǎ Řŀƛƭȅ 
Attendance calendar for the entire school year. 

These tabs give you more 

information about one of 

the students ï the currently 

selected student. 

This is the currently 

selected student. 

Counselor name 

Bus route 
information may 
also appear in your 
ŎƘƛƭŘΩǎ ŘŀǎƘōƻŀǊŘΦ 
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B. Selecting a Student 
 

 
 

 

Changing the Selected Student 

The name of the ócurrently selected studentô is displayed in the óSelect Studentô drop 

down at the top of the screen.  To pick a different student, click the Select Student drop 

down and choose the name of the student you want to select.  Once you have done that, 

the tabs will take you to the newly selected studentôs information. 

 

The ñSelect Studentò Drop Down 

This drop down contains the names of all the students that you have access to.  If you are 

missing a student, please contact your school or district office.  Your district may require 

you to submit a separate permission slip for each student. 
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IV. Attendance  

A. Daily Attendance 
 
5ŀƛƭȅ !ǘǘŜƴŘŀƴŎŜ ƛǎ ȅƻǳǊ ŎƘƛƭŘΩǎ ƻŦŦƛŎƛŀƭ Řŀƛƭȅ ŀǘǘŜƴŘŀƴŎŜ. 

 
 
¢Ƙƛǎ ƛǎ ȅƻǳǊ ǎǘǳŘŜƴǘΩǎ 5ŀƛƭȅ !ǘǘŜƴŘŀƴŎŜ ǎǳƳƳŀǊȅ ŦƻǊ ǘƘŜ ǿƘƻƭŜ ǎŎƘƻƻƭ ȅŜŀǊΦ 

 The Attendance Calendar with each day color coded 

 ! ǎǳƳƳŀǊȅ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ !ǘǘŜƴŘŀƴŎŜ ŦƻǊ ǘƘŜ ȅŜŀǊ 

 ¢ƘŜ Ψ[ŜƎŜƴŘΩ ƻŦ !ǘǘŜƴŘŀƴŎŜ ŎƻŘŜǎ ŦƻǊ ȅƻǳǊ ǎŎƘƻƻƭ ŘƛǎǘǊƛŎǘΦ 
 
Attendance Color Codes 
Your district selects its own set of Attendance codes and selects the color for each one.  When 
you look at this screen you will see the Attendance codes for your school district.  Common 
Attendance codes include: 

- Unexcused absence 
- Excused absence 
- Unexcused tardy 
- Excused tardy 
- Left early 
- Field trip 

 

{ǘǳŘŜƴǘΩǎ ŀǘǘŜƴŘŀƴŎŜ 
summary for the school 
year. 
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V. Grading 
 
 The Grading screen giǾŜǎ ȅƻǳ ŀŎŎŜǎǎ ǘƻ ȅƻǳǊ ǎǘǳŘŜƴǘΩǎ aŀǊƪƛƴƎ tŜǊƛƻŘ ƎǊŀŘŜǎ ŀƴŘ ǘŜŀŎƘŜǊ 
ŎƻƳƳŜƴǘǎ ŀƴŘ Ǉƻǎǎƛōƭȅ ǘƘŜ ǎǘǳŘŜƴǘΩǎ Ƴƻǎǘ ǊŜŎŜƴǘ ŀŎǘǳŀƭ ǊŜǇƻǊǘ ŎŀǊŘΦ 

 
 

The Grading Screen 
¢Ƙƛǎ ǎŎǊŜŜƴ ǎǳƳƳŀǊƛȊŜǎ ȅƻǳǊ ǎǘǳŘŜƴǘΩǎ wŜǇƻǊǘ /ŀǊŘ ƎǊŀŘŜǎ ŦƻǊ ǘƘŜ ŎǳǊǊŜƴǘ ȅŜŀǊΦ 
 
The current Marking Period is highlighted in green. 
 
Each box shows the grade and comment codes that your student has received in the 
corresponding class for the selected Marking Period.   If you place your cursor on a 
comment code (e.g. 03), the corresponding comment will be highlighted (e.g. 

).    In addition, the text of the comment will 

appear in a tooltip (e.g. ). 
 
Lƴ ŀŘŘƛǘƛƻƴΣ ŀǎ ƻǳǘƭƛƴŜŘ ōŜƭƻǿΣ ȅƻǳ Ŏŀƴ ŀŎŎŜǎǎ ŀƴŘ ǾƛŜǿ ȅƻǳǊ ǎǘǳŘŜƴǘΩǎ Ƴƻǎǘ ǊŜŎŜƴǘ 
report card. 
 

The current Marking Period is 
shown in green (typically it 
will not yet contain grades). 

The comments listed below the grades 
correspond to the comments your 
student has received in their classes.   
Place your cursor on a comment and the 
corresponding text will be highlighted. 

Tool tip 
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Viewing ȅƻǳǊ /ƘƛƭŘΩǎ Most Recent Report Card 
If you are abƭŜ ǘƻ ǾƛŜǿ ȅƻǳǊ ŎƘƛƭŘΩǎ ŀŎǘǳŀƭ ǊŜǇƻǊǘ ŎŀǊŘΣ ŀ άPlease click here to viewέ 
ƳŜǎǎŀƎŜ ǿƛƭƭ ŀǇǇŜŀǊ ōŜǘǿŜŜƴ ȅƻǳǊ ŎƘƛƭŘΩǎ ƴŀƳŜ ŀƴŘ ǘƘŜƛǊ ƭƛǎǘ ƻŦ ƎǊŀŘŜǎΥ 
 

 
 

If this message appears, click it to view the actual report card displayed in Adobe Reader 
(Adobe Reader must be installed on your computer).  A sample report cord is shown 
below. 

 
 

 

Procedure to Print a Copy of the Report Card 
1. /ƭƛŎƪ ƻƴ ǘƘŜ ΨSetupΩ ǘŀōΦ 
2. LŦ ǘƘŜ άtƭŜŀǎŜ ŎƭƛŎƪ ƘŜǊŜ ǘƻ ǾƛŜǿέ ƳŜǎǎŀƎŜ ŀǇǇŜŀǊǎΣ ŎƭƛŎƪ ƛǘΦ  LŦ ƛǘ ŘƻŜǎ ƴƻǘ ŀǇǇŜŀǊΣ 

you will not be able ǘƻ ǾƛŜǿ ȅƻǳǊ ŎƘƛƭŘΩǎ ŀŎǘǳŀƭ ǊŜǇƻǊǘ ŎŀǊŘ ŀǘ ǘƘƛǎ ǘƛƳŜΦ 

3. When the report card appears, locate the Adobe printer icon  at the upper 
ƭŜŦǘ ƻŦ ǘƘŜ !ŘƻōŜ wŜŀŘŜǊΩǎ ōƻǊŘŜǊΦ  /ƭƛŎƪ ƛǘ ǘƻ ŀŎŎŜǎǎ ŀ ǊŜƎǳƭŀǊ tǊƛƴǘ ŘƛŀƭƻƎ ŀƴŘ 
print the report card. 

 

Adobe Printer icon 


